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Article I – Name 

The name of the organization shall be known as the Kentucky Head Start Association, Inc. hereinafter 

referred to as the “Association”.  Furthermore, the reference to Head Start includes Head Start, Early 

Head Start, Migrant Head Start and Native American Indian Head Start grantees of the state of Kentucky. 

 

Article II – Purposes 

The purposes for which Kentucky Head Start Association, Incorporated, a Kentucky nonstock, nonprofit 

corporation (“Association”), is formed are set forth in the Articles of Incorporation. 

The Association is organized and will be operated exclusively for charitable, scientific, literary, and 

educational purposes within the meaning of the Section 501 (c) (3) of the Internal Revenue Code of 1986 

(or the corresponding provision of any future United States internal revenue law.)  In furtherance of 

these purposes, the Association will provide leadership in the  

1) development of policies and service delivery systems that address the need of low-income 

families with young children; and 

2) design and delivery of training for early education and care personnel; and 

3) provision of high-quality, comprehensive services to pregnant women, children birth to school 

age and their families;  

4) coordination of communication between Head Start programs, state departments, and other 

state, regional, and national organizations. 

 

Article III – Registered Office and Agent for Service of Process 

The registered office in Kentucky and the registered agent at such office upon whom any process, notice 

or demand required or permitted by law to be served upon Association shall be as stated in the Articles 

of Incorporation or as subsequently changed by resolution of the Board of Directors. 

The registered office may be, but need not be, the same as Association’s principal office in the 

Commonwealth of Kentucky. 
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Article IV – Policies 

Section 1 

Association shall have and exercise all powers necessary or convenient to effect its purposes and in 

particular all powers as are set forth in the Articles of Incorporation and in Kentucky Revised Statutes 

section 273.171 as now stated and as hereafter amended. 

Section 2 

Association, its name, or the name of any of its directors, officers, or members, in the corporate 

capacities, shall not be associated with any interests or concern contrary to the purpose of the 

Association. 

Section 3 

Association may affiliate and cooperate with other organizations, agents or individuals concerned with 

the promotion of the purposes of the Association, but no person shall bind Association without 

authorization of the Board of Directors. 

 

Article V – Membership 

The membership of the Association shall be open to representatives of the public and private sectors 

who, by virtue of their positions, interests, experience and training can contribute as non-voting 

members to the purpose of the Association. 

Section 1 – Dues 

Annual dues are as follows  

(a) Grantee agency dues:  $2.00 per child per Head Start/Early Head Start/Migrant funded 

enrollment as of July 1st.  Agency dues include dues for employees who are paid in full or part 

by federal Head Start funds. 

(b) Individual Parent dues:  $1.00 

(c) Individual Friends:  $3.00 

(d) Lifetime membership:  $100.00 

(e) Corporate membership: 

i) Level I:  $500 
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ii) Level II:  $1,000 

iii) Level III:  any amount above $5,000 

Section 2 – Membership Term 

The membership term shall begin each July 1 and end each June 30.  Dues shall be payable in advance 

on the first day of July of each year.  Dues of a new member shall be payable on the first day of the 

month in which such membership becomes effective for the remainder of the fiscal year of the 

Association.   

 

Article VI – Governing Body 

Section 1 – Powers of the Board 

The Board of Directors shall be responsible for the planning, coordination, evaluation, and 

administration of the Association.  In this regard, the Board shall have the power to receive and 

administer federal, state, local, foundation, corporate, public, or private programs and funds and dues 

pursuant to the requirements of these programs.  The Board shall have the power to contract and to do 

any and all acts necessary to carry out its function and purpose. 

Section 2 – Composition of the Board 

The business and affairs of the Association shall be managed and administered by a Board of Directors 

comprised of one (1) representative from each Head Start grantee.  The Board of Directors shall be the 

Head Start Director or designee as well as the elected officers of the Association.  In no event shall the 

number of directors of the Association be less than three (3).  Each director shall hold office until such 

director resigns or has been removed from office in the manner permitted by law.  A Director or 

designee must be a current member of the Association and represent a Head Start grantee that is a 

current member of the Association.   

Section 3 – Quorum and Adoption 

At all meetings of the Board of Directors, either regular or special, a simple majority of the Directors 

then in office shall constitute a quorum.  Unless otherwise specified in these by-laws, the affirmative 

vote of a majority of the Directors present shall be necessary for the adoption of any matter voted upon 

by the Directors. 
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Section 4 – Voting Privileges 

Except as otherwise set forth, each member of the Board of Directors shall have one vote on each 

matter submitted to a vote.  Each member of the Board of Directors who represents a Head Start 

grantee may have a designated alternate. 

Section 5 – Vacancies 

Any vacancy occurring in the membership of the Board of Directors shall be filled by the Head Start 

grantee from which the Director’s vacancy occurs. 

Section 6 – Notice 

The directors may hold their meetings, regular or special, at such place within or without the 

Commonwealth of Kentucky as they may determine.  Regular meetings may be held with fifteen (15) day 

notice at such time and place as determined by the President.  Special meetings may be called by the 

President or a majority of the Executive Committee members or one-third (1/3) of the Directors on 

three (3) day’s notice to each director, either personally, by mail or electronically.  The place and time of 

the meeting shall be specified on the notice.  Teleconference meetings may be held with not less than 

three (3) days notice to each member of the Board of Directors.  Agenda items must be announced.  

Section 7 – Action without a Meeting 

Any action required or permitted to be taken at a meeting of the Board of Directors may be taken 

without a meeting if consent in writing or electronic mail, setting forth the actions so taken, shall be 

signed by a simple majority of the Directors. 

Section 8 – Compensation 

Directors shall receive no pay for their services as members of the Board. 

 

Article VII – Elected Officers, Executive Director 

The elected officers of the Association shall be President, First Vice-President, Second Vice-President, 

Third Vice-President, Secretary, Treasurer, Parliamentarian, and Public Relations Officer. 

Section 1 – Requirements for Election 

All candidates for offices must be a Head Start staff, defined as an employee of a Head Start 

grantee/delegate throughout their term of office, or a Head Start parent with a child enrolled in Head 

Start at the time of the election. On majority vote of the Board, an officer who ceases to be a Head Start 

employee mid-term may finish the term to which they were elected.  Each candidate for elected office 
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must be a current member of the Association and must receive confirmation of support from their 

respective Head Start grantee. 

Section 2 – Term of Office 

Officers shall be elected by the Head Start grantees, each of which shall have three (3) votes to be cast 

by three persons representing the Head Start grantee as designated by the Head Start Director.  Votes 

are to be cast by secret ballot at the Annual meeting.  Officers shall be installed immediately following 

the election; the term of office shall commence July 1 following the election. 

(a) An election shall be held annually by ballot beginning in 2010.   

(1) In even years beginning in 2010, the First Vice President, Secretary, Treasurer 

and Parliamentarian shall be elected.   

(2) In odd years beginning in 2011, the President, Second Vice President, Third Vice 

President, and Public Relations Officer shall be elected.   

(b) The term of office shall be two years except with respect to the 2008-2011 terms of the 

President, Second Vice President, Secretary and Public Relations Officer. 

(c) No officer shall serve more than two consecutive terms in the same office. 

Section 3 – Resignations and Vacancies, Removal of Officers, Absences 

(a) If any officer, other than the President, resigns or is unable to perform the duties of the office 

to which he or she has been elected, the President shall appoint a replacement until the next 

regular meeting of the Association.  At that time, the Board of Directors shall elect a 

replacement.  The First Vice-President shall assume all duties of the President if the President 

resigns or is otherwise unable to complete the elected term. 

(b) Any officer may be removed whenever the best interests of the Association will be served 

thereby.  This process shall be initiated by a petition for removal from a minimum of one-third 

of the grantees presented to the Executive Committee for recommendation, which shall 

require a two-thirds affirmative vote of the Executive Committee at the next regularly 

scheduled meeting.  Upon such affirmative vote, the petition for removal shall be presented 

to the Board of Directors at the next regularly scheduled meeting for final determination with 

a two-thirds affirmative vote by the voting membership of the Board required for removal.   

(c) Any officer who fails to attend two meetings on separate dates of the Executive Committee 

and/or Board of Directors without providing advance notice to the President or the Executive 

Director and without providing for the responsibilities of their office shall be conclusively 

deemed to have resigned his or her elected office. 
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Section 4 – Duties of the Officers 

(a) President:  The President shall be the Chief Executive Officer of the Association, shall serve as 

Chair of the Board of Directors and the Executive Committee, shall supervise the work of the 

Executive Director, and shall see that all approved actions and resolutions of the Board of 

Directors are carried into effect. 

(b) First Vice-President:  The First Vice-President shall assume all of the duties of the President in 

the event of absence, resignation or death of the President.  The First Vice-President is 

Chairperson of the Program Committee and will perform other duties as designated by the 

President. 

(c) Second Vice-President: The Second Vice-President assists the First Vice-President on the 

Program Committee and serves as Vice-Chairperson of the Parent Committee.  The Second Vice-

President performs other duties as assigned by the President.  

(d) Third Vice-President:  The Third Vice-President must be a parent and serves as Chairperson of 

the Parent Committee.  He/she performs other duties as assigned by the President. 

(e) Secretary:  The Secretary shall keep accurate records of the acts and proceedings of all meetings 

of the Board of Directors and of the members.  He/she shall give all notices required by law and 

by these by-laws.  He/she shall sign such instruments as may require his/her signature.  He/she 

shall keep a register of the Post Office address of each Director and officer of the Association 

which shall be furnished to the Secretary by each officer and Director.  He/she shall maintain a 

current record of all the names and addresses of all members of the Association.  He/she shall in 

general perform all the duties incident to the office of the Secretary and such other duties as 

shall be assigned to him/her from time to time by the President or by the Board of Directors 

through the President. 

(f) Treasurer:  The Treasurer shall have custody of all funds and securities, unless otherwise 

designated, belonging to the Association and shall receive, deposit or disburse the same 

pursuant to the KHSA Financial Policies & Procedures adopted by the Board of Directors.  He/she 

shall take all other actions required by the KHSA Financial Policies & Procedures to assure the 

fiscal integrity of the Association.  He/she shall relinquish all records to the newly elected 

Treasurer within sixty (60) days after the election or the close of the fiscal year. 

(g) Public Relations Officer:  The Public Relations Officer shall oversee the editing of the 

Association’s newsletter and shall work with the President and Executive Director concerning 

publicity for the Association. 

(h) Parliamentarian:  The Parliamentarian shall be responsible for maintaining order during all 

meetings in accordance with Robert’s Rule of Order. 
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Section 5 – Executive Director, Duties 

The Executive Director shall be responsible overseeing and carrying out the day-to-day operations of the 

Association under the direction of the President, Executive Committee and Board of Directors. 

 

Article VIII – Meetings, Nominations and Elections 

Section 1 – Regular and Annual Meetings 

The Association shall hold a minimum of three regular meetings per year.  The annual meeting shall be 

held between April 1st and May 30th of each year. 

Section 2 – Special Meetings  

Special membership, Board of Directors and Executive Committee meetings may be called as set forth in 

Article 5, Section 5 herein. 

Section 3 – Nominations 

Sixty days prior to scheduled election, the President shall appoint a nominating committee who shall 

prepare a slate with a minimum of one (1) but no more than three (3) candidates for each office.  The 

nomination slate shall be sent to member agencies one week prior to the scheduled election.  Officers 

shall be elected by secret ballot according to Article VI, Section 3.  Names of two additional candidates 

for each office may be placed on the ballot by nominations from the floor only at the opening session, if 

the maximum of three has not been reached.   

 

Article IX – Committees 

Membership on all committees shall be current members of the Association.  Accurate records of the 

acts and proceedings of all meetings of each committee of the Association shall be reported to the 

Secretary of the Association.  A simple majority of at least three members present shall constitute a 

quorum for the transaction of business for standing and other committees of the Association. 

Section 1 – Executive Committee 

The Executive Committee acts as the management committee and shall be comprised of the elected 

officers who shall be its voting members.  The Executive Committee may act on behalf of the Association 

in any matter where the Board of Directors either authorize or ratify its action at each regular or special 

meeting.  The President may appoint ex-officio members to the Executive Committee.  The immediate 

past President, if they so elect, may serve as an ex-officio member of the Executive Committee. 
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Section 2: Standing Committees 

Except as otherwise specified herein, the President shall appoint members of the Board to the 

Committees. The President shall be an ex-officio member of all committees with the exception of the 

nominating committee.  Other standing committees are Legislation and Advocacy, Parent, Program, 

Disabilities, Early Head Start, Technology, Education (Child Development), Health, and Transportation. 

Duties of these committees are based on the Association long range plan. 

Section 3 – Other Committees 

Other Committees may be established and maintained as deemed necessary by either the President or 

the Board of Directors. 

Section 4 – Vacancies 

The President shall have the power to fill vacancies in the committees. 

 

Article X – Books and Records 

Association shall keep correct and complete books and records of account and minutes of the meetings 

of the members, Board of Directors and Executive Committee. 

Members shall have the right to examine, in person, or by agency or attorney, at any reasonable time or 

times, for any proper purpose, Association’s relevant books and records of account, minutes, and record 

of members and to make extracts therefrom all as permitted and subject to the limitations of Kentucky 

Revised Statutes Section 273.233 as now stated and as hereafter amended. 

 

Article XI – Fiscal Year 

The fiscal year shall begin the first day of July of each year. 

 

Article XII – Loans to Directors, Officers or Members 

In accordance with Kentucky Revised Statutes Section 273.241, as now stated and as hereafter 

amended, Association shall not lend money to or use its credit to assist its directors, officers, or 

members. 
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Article XIII – Protections from Liability 

Association agrees to indemnify any director or officer or former director or officer of the Association 

against expenses actually and reasonably incurred by him in connection with the defense of any action, 

suite or proceedings, civil or criminal, in which he or she is made a party by reason of being or having 

been such director or officer, except in relation to matters as which he or she shall be adjudged in such 

action, suit or proceeding to be liable for negligence or misconduct in the performance of duty to the 

Association. 

 

Article XIV – General Provisions 

Except as set forth in the Articles of Incorporation, the following provisions are for the regulation of the 

internal affairs of the Association and include provisions for the distribution of assets upon dissolution 

or final liquidation.  It is the intention of this Corporation at all times to qualify and remain qualified as 

exempt from income tax under Section 501(c)(3) of the United States Internal Revenue Code of 1986, as 

amended, and as the same way may be from time to time further amended. 

Section 1 – Records  

All records of an officer with the exception of the Treasurer shall be relinquished to his/her successor 

within 30 calendar days of the end of the fiscal year.  The Treasurer shall relinquish all records to his/her 

successor within 60 days. 

Section 2 – Bonds 

The Board of Directors may, by resolution, require any officer or agent to give bond to the Association, 

with sufficient sureties, conditioned on the faithful performance of the duties of his/her respective 

office or portion, and to comply with such other conditions as may be required from time to time by the 

Board of Directors.  The premiums for all such bonds shall be paid by the Association. 

Section 3 – Auditors  

A certified public accountant shall be employed to audit the books of the Association each fiscal year of 

the Association and at such other time or times and for such periods as the Board may deem advisable, 

and to present certified reports on such audits to the members of the Board of Directors immediately 

upon completion.  A copy of such audit reports shall be provided to members of the Board of Directors. 

Section 4 – Compensation  

No Representative shall receive any remuneration or compensation for his/her services to the 

Association or in connection with his/her duties as such Representative.  Representatives may be 
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reimbursed for their expenses, if any, incurred in carrying out the purposes of the Association, provided 

that such reimbursement in no way adversely affects the Association’s qualification under Section 

501©(3) of the Internal Revenue Code of 1986 (or the corresponding provision of any future United 

States internal revenue law). 

Section 5 – Dissolution of Property 

In the event of the dissolution or liquidation of this Corporation, all its remaining assets and property of 

every nature and description whatsoever shall be paid over and transferred as provided in the Articles of 

Incorporation. 

 

Article XV – Amendments 

These Bylaws may contain any provision for the regulation and management of the affairs of 

Corporation not inconsistent with law or the Articles of Incorporation.  These Bylaws may be amended, 

altered or repealed in any manner not inconsistent with the Articles of Incorporation or with the laws of 

the Commonwealth of Kentucky, by a two-thirds vote of the members of the Board of Directors, 

representing Head Start Grantees at any regular or special meeting of the Corporation provided thirty 

days written or electronic notice of the proposed amendment(s) has been provided to all such directors. 
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Definition of Terms 

Term of Membership Shall begin each July 1st and end each June 30th. 

 

Governing Body One(1) representative from each Head Start Grantee which shall be the Head 

Start Director or Head Start Director’s designee as well as the elected officers of 

the corporation.  A director cannot count more than one vote. 

 

Term of Office No officer shall serve more than two (2) consecutive terms in the same office. 

 

Quorum A quorum shall be a simple majority of the grantee member agency. 

 

Fiscal Year Shall begin the first day of July of each year. 

 

Ex-Officio Member Non-voting member of a committee. 

 

 

 


